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Dated:
Recommendations of the School/Centre…………… Faculty Screening Committee (SFSC/CFSC) recommendations for the position of ……………………

1. Advertisement No. & Date	:___________________________________________________________________
2. Specialization			: ___________________________________________________________________

3. Details of the applications received:
	Sr. No.
	Particulars
	Category (s)

	
	
	UR
	SC
	ST
	OBC
	EWS
	PWD
	Total

	a.
	No. of application received
	
	
	
	
	
	
	

	c.
	No of candidates shortlisted for Presentation
	
	
	
	
	
	
	

	d.
	No of candidates finally recommended for IFSC
	
	
	
	
	
	
	



4. Point wise Shortlisting Criteria adopted:















5. List of candidates recommended for IFSC

	Sr. No.
	Application ID
	Name
	Broad Area
	Recommendations
	Recommended for AP/AsP/ Professor
	Reason* (May attached additional page if needed

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	




6. The SFSC/CFSC hereby certifies:
A. All recommended applicants fully satisfy the prescribed shortlisting criteria, and no applicant who fails to meet these criteria has been included in the final list.
B. The shortlisting process has been carried out in accordance with all applicable Institute rules and Government norms. The recommendations are fully compliant with the regulations.
C. For every applicant not considered, the reasons for non-selection have been duly documented and are provided in the relevant annexure.
D. The recommended applicants have visited the Centre and School for in-person interactions. The corresponding feedback forms are enclosed, except in cases involving internationally based candidates or others for whom valid justifications have been recorded.
E. There is no conflict of interest of any SFSC/CFSC member with the recommended candidates.



	Sr. No
	SFSC/CFSC
	Name
	Signature

	1
	Chairperson
	
	

	2
	Member
	
	

	3
	Member
	
	

	4
	Member
	
	












Chairperson, School/Centre
Date:
Submitted to: Dean Faculty Office


Enclosures:
· Application form of recommended candidates
· In-person interaction feedback forms 
· CV of recommended candidates
· Letter of recommendations of recommended candidates
· List of candidates not recommended in the following format:

	S.No.
	Application No.
	Candidate Name
	Board Area
	Stage of rejection
Initial Screening/Presentation
	Justification for not recommending

	
	
	
		
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


















Important Guidelines:

1) Reservation Norms: OBC 27%, SC 15%, ST 7.5%, EWS 10%
2) Relaxation in upper age limit to reserved category candidates:
	Sr. No
	Category
	Relaxation

	1
	SC/ST
	5 (Five) years of age Concession is admissible to SC/ST

	2
	OBC (NCL)
	3 (Three) years of age Concession is admissible to OBC

	3
	PWD
	10 years (15 years for SC/ST and 13 years for OBC candidates) in upper age limit shall be allowed to Persons with disabilities.








3) Eligibility for Assistant Prof./Associate Prof./Professor:
	Sr. No.
	Post
	Essential Qualification
	Experience

	


1
	


Professor
	Ph.D with first class or equivalent in appropriate branch/discipline with a very good academic record throughout.
	A minimum of 10 years teaching/research/ industrial experience of which at least 4 years should be at the level of Associate Professor in IITs, IISc Bangalore, IIMs, and IISERs or at an equivalent level in any such other Indian or foreign Institution (s) of comparable standards. The candidate should have demonstrated adequate experience of independent research in terms of guidance of PhD students, strong research record, including publications in highly reputed peer reviewed journals, patents, laboratory/course development, sponsored research projects and/or other recognized relevant professional activities.

	


2
	


Associate Professor
	Ph.D with first class or equivalent in appropriate branch/discipline with a very good academic record throughout.
	A minimum of 06 years teaching/ research/ professional experience of which at least three years should be at the level of Assistant Professor in an academic institution or Senior Scientific Officer/Senior Design Engineer or equivalent position in a research organization or industry as on the date of application. The candidate should have demonstrated adequate experience of independent research in terms of guidance of M.Tech and Ph.D students, strong record of publications in journals of high impact factor, patents, laboratory/course development and/or other recognized relevant professional activities.  

	
3
	Assistant Professor Grade-I
	Ph.D with first class or equivalent in appropriate branch/discipline with a very good academic record throughout.
	At least 3 years relevant industrial/research/teaching experience excluding the experience gained while pursuing Ph.D. 



	
4
	Assistant Professor Grade-II
	
	Candidates with Post PhD experience less than 3 years.


	




4) Execution process of recruitment:

1. The Faculty Establishment Section will be the nodal point for faculty recruitment.
1. On the recommendation of School/Centre Chair and subsequent approval of the Director, the Faculty Establishment Section will float the advertisements for various posts in specific areas of specialization.
1. A School/Centre shortlisting committee (SFSC/CFSC) duly constituted by the Director will examine the applications received against the advertisements and shortlist them based on their professional/academic credentials.

Please refer to the link: https://cloud.iitmandi.ac.in/f/c49061ead989428cba6e/ for minimum screening criteria specifically for Assistant Professor, Associate Professor and Professor. Further, Candidates meeting the expectations of the SFSC/CFSC will be asked for a seminar and/or preliminary discussions by the respective School/Centre. The SFSC/CFSC must ensure that the seminar must comprise of teaching and research work. 
1. The recommendations of the SFSC/CFSC will be submitted to the Dean (Faculty).
1. To submit recommendation of the SFSC/CFSC following will be the guidelines:
A: Guidelines for SFSC/CFSC in Shortlisting Potential Faculty Candidates (PFCs) for Selection Committee Interviews
i. Application Processing
All applications received against the advertisement will be forwarded to the respective SFSC/CFSC Chairs.
ii. Shortlisting Criteria
The SFSC/CFSC will finalize and apply the shortlisting criteria for screening the applications.
iii. In-Person Interaction
Shortlisted PFCs will be invited for in-person interaction. Chairs may reimburse boarding and lodging expenses for a maximum of two nights in the Institute Guest House. No TA/DA will be paid by the Institute.
iv. Second-Level Filtering (if required)
If the number of shortlisted candidates is large (10 or more), the SFSC/CFSC may conduct an initial online talk to further filter the most relevant PFCs. Candidates recommended after this stage will then be invited for in-person interaction.
v. Focus of Online and In-Person Interactions
The online talk (if conducted) should primarily focus on the research profile of the candidate. Candidates who qualify at this stage will be expected to emphasize their teaching capabilities during the subsequent in-person interaction.
vi. International Candidates
Internationally based PFCs may be invited to visit the Institute at least one day prior to the scheduled Selection Committee interviews for in-person interaction.
vii. Mandatory In-Person Interviews
All PFCs, regardless of their current location, are required to attend the Selection Committee interviews in-person.
viii. Quorum for Faculty Interactions
It is desirable that all faculty members of school or Centre should interact with the potential faculty Candidate and give their feedback in the attached feedback form. For any interaction (online or in-person), it must be ensured that:
· At least 50% of faculty members from within the candidate’s research theme, and
· At least 50% of faculty members from outside the candidate’s research theme,
are present.
· Feedback forms for each PFC must be submitted along with SFSC recommendations. If the above quorum cannot be achieved, a minimum of five feedback forms per candidate must be provided.
B. Guidelines for Potential Faculty Candidate (PFC) Visit & Interaction
i. Pre-Visit Preparation
Schedule & Agenda: Share a detailed itinerary with the candidate in advance (presentation, meetings, lab visits, informal interactions, etc.). UG level list of teaching topics has to be shared with the PFC so he/she can prepare any one topic.
Background Sharing: Circulate the candidate’s CV and research summary among faculty before the visit.
Logistics: Arrange accommodation and campus hospitality. Chairpersons may identify at least one faculty colleague assigned for each potential faculty candidate.
ii. During the Visit
a) Formal Presentation & Discussion
Candidate delivers a seminar/teaching demonstration (30–45 min) followed by Q&A.
Faculty and students attend to assess subject knowledge, clarity, and teaching style.
b) Research Interaction
Dedicated session for faculty to understand research contributions, ongoing projects, and future plans.
Discussion on collaboration potential and alignment with school research themes.
c) Teaching & Mentorship Potential
Assess candidate’s approach to teaching, student engagement, and mentoring philosophy.
d) School Tour
Visit laboratories, classrooms, and facilities.
e) One-on-One / Group Meetings
Meetings with School/Center faculty members.
Informal interaction (e.g., over lunch/dinner) to assess communication, collegiality, and fit.
iii. Post-Visit Faculty Feedback
Faculty members submit structured written feedback (see format attached).
Feedback should focus on strengths, concerns, and suitability in alignment with School’s//Center’s priorities.
1. The recommendations of the SFSC must comprise: 

a. The recommendation must summarize the criteria adopted by the SFSC
b. List of the application received, candidates shortlisted and not-shortlisted with reasons
c. Profiles of the shortlisted applicants.
d. Justification for the need for hiring in the larger context of the growth of the school/centre.
e. Feedback forms for in-person interaction for each candidate

1. The SFSC recommendations along with the complete record will be placed to the IFSC by the Dean (Faculty) for further scrutiny. 
1. School/Centre Chairperson will arrange at least two recommendation letters (one should be from the candidate’s PhD supervisor) for the candidates recommended by the IFSC.
1. Final selection process will be organized by the Dean Faculty as per the Statutes of the Institute.
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